GRAND | HYATT

EXHIBITOR SUMMARY SHEET
GROUP | EVENT DATES

EXHIBITOR:
CONTACT:
ADDRESS:

TELEPHONE: FAX:

NAME:
SIGNATURE: DATE:

Exhibitor shall be fully responsible to pay for any and all damages to property owned by Grand Hyatt New York, its own-
ers or managers which result from any act or omission of Exhibitor. Exhibitor agrees to defend, indemnify and hold
harmless, Grand Hyatt New York, its owners, managers, officers or directors, agents, employees, subsidiaries and affili-
ates, from or out of or by reason of any accident or bodily injury or other occurrences to any persons, including the in-
jury or other occurrences to any person or persons, including the Exhibitor, its agents, employees, and business invitees
which arise from or out of the Exhibitors occupancy and use of the exhibition premises, the Hotel or any part there of.

COMPLETE THIS FORM , AND ATTACH ALL APPROPRIATE BACK-UP MATERIALS

# OF TABLES (6X30) REQUIRED:

[_]PAGE 2: ENCORE AUDIO VISUAL ORDER FORM

[ ]PAGES 3, 4, 5: HYATT ELECTRICAL ORDER FORMS

[_]PAGE 6: COMMUNICATIONS ORDER FORM

[IPAGE 7: MAILROOM ORDER FORM

[ IPAGE 8: PACKING SLIP FOR EVENT BOXES/PACKAGES W/ EXHIBITORS:
[ ]PAGE 9: LOADING DOCK INSTRUCTIONS

[]PAGE 10: CREDIT CARD AUTHORIZATION
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PLEASE EMAIL TO:

Taylor Born, Events Coordinator

taylor.swift@hyatt.com



mailto:taylor.swift@hyatt.com

Encore Grand Hyatt Exhibitor Audiovisual Order Form 2015

Conference Mame

Rental Dates

Set-Up Time|

Tear Down Time

Company Name

|Dn-site Contact |

Cardholder Billing Address

City, ST, Zip
Phone |Fa:-c
Email
Payment Type - C.0.D. icircle one)
Company Check | AMEX VISA MC |
CC# | Exp. Date |Sec. Code
Cardholder Name (please PRINT)
Signature
|Boaoth/Table Number(s) |
Equipment (please indicate items needed)
Computer/Data Monitors:
Type Price Per Day Cluantity # of Days Extended Price
23/24" Flat Screen Monitor $295.00
32" Flat Screen Monitor $425.00
40" HD LCD Monitor $575.00
55" HD LCD Monitor $£850.00
fioor stand - monitors 327 and larger 100,00

‘please nofe all monitors sted above are 16:9 format

Computers:
[Laptop Computer £295.00
Computer Speakers £25.00

If Supplying own laptop please specify cable required; VGA

HOMI

Total of all Equipment listed above

Setup and Teardown Labor Charge (23% of equipment total)

Subtotal = Equipment + Labor Charge

Total Cost (add 8.875% tax)

For items not listed above, please call Encore Event Technologies at (212) 883-1234 x4025

Please fax oremail form along with a clear photocopy of both sides of your credit card to Encore Event

Technologies at (646) 2136620 no less than 3 working days prior to your event to place order.

All electrical charges are separate and billed through the Grand Hyatt New York.
All telephone & internet charges are separate and billed through the Grand Hyatt New York
Please call your catering or convention services manager for further information.




Grand Hyatt New York

Electrical and Banner Services Request Form

| Exhibuiing Firm ame: Booih =
E = Caty State Tp
Telephaone: Fax: Un Sate Comtact:
Pavment hlethed
3  Mawrer Card Via Credit Card % 2Xp
J Via I sko suiherire amy mopaid balamces vo my Credit Card
3 Amex Name so Card:
J CheckMomey Order (A copy of the from and back of Credit Tasd omx be incleded with deis form])
3  Mazter Accomni Number: Signture:
There will be an addiiiena] charge for am: erders recefved omthe day of the event
Saturday, Sunday & Helidays there will be a domble laber, for om mite arders SPECIAL NOTICE™
Outlets Number  Standard Premium Cost Per Day e

Hew Vork Ciy Code regoines i oo elecinical equipmesnt or

Ttem Needed Rate Rate apmaaiys be comnecied moless §i conforas do #x elecirical code
Hoed =il wopply elecinician o comnect any minor infractions at
siaded lahor cost
<k Amma LS. L 3uLng
T g TN T WIRDYE EEGULATIONS E.-'LSED- 'II"..TI'EE ELECTRICAL
Cade of New York Ciny
4 Amga AT FE L] -
I Aoz FLA5.00 T2 L0000 . Afl elecarical appamans and splices opom be focplied 0 2
TR medal encommne to prevent emivsicn of sasks
Simple Fa L All medal mceways, meal lighing fortores, medal hoosings
-_q.'.::.;_: AR L] L0 of alsctrically pomrased aqoipmend hofl he oromndsd
_ - - *= Al exiesmicn cables shall be 3-wire 3F cord or other
oA FHEE FHeE e approved fvpe and oot more dan 10 £ doos. Ooe of dhe
"R Amm alanew Fala e wies with gressn colored Emsolafion B oo be mmed a2z a

g I T gromnd. Cable ot be large enough for the load aod ave
" B gromndad mals olag
"2l A ERE EREER #  Flaxihle cords and cables baxs than Noo 14 gamgs wire shall
FII0 Yal= oo e penmized
Thaee Ph.
TR A FrAREE Fhes s MAKE CHECKS PAYABLE TO:
* 30 Amga y LS 00 & LA Grand H}'-ETI' Hewr Yaork
—— —r i Park Avenus at Grand Centrzl NY, NY. 10017
¢ A=y FEEEE s Tel: (§46-213-5601)Fax: (646-213-6706)
® 2l Aoga B LD e
&l Ay L TR PAYAMENT FOLICY-FOEBM AMUST BE
TTIT A SRR A0 COMPLETED EEFORE ORDEER CAN BE
"l Amma Rl LR R RN L PROCESSED
Comiomars paving by chack or momey codar mont aleo sepply
"R Amma R L R LT g - ]

vakid Credit Cand member. Payment of talances oot prepadd or
o, = | covered by commpasny check will e bifled directhy fo cradit cand
mmber given ai move oot By voor sizmatore you ackoowladge
and agree fo these terms and anthorize Hyas o bill yowr credit
card Foredgn checks and wine taamfers oot accepied

Xiesmicm ond Powes Sineg ) NA
Engsnaar Tahor i [
From Samio Ipm s 4 min
T g P e e TIT0 g
Fromn Ipemio 1lpm fer 4 min
Urver s Iahor cimrge (1 1pem io fam) Liooanle
Charg:
Danser Hangmg (Lach) LI A
Fannes Hasging (largs] (Each) BZULLLE SA Con-Edien POWER CAN VARY +L 104
T Soan RO A . " .
s #&&sPomar regoinemeats of 200 ames o o segaines 3 siandiny
Uip hmeg { Fach bgm ) - WA elecirician for setup, eardows, and actm] even Smex
Sage carpe] s llascn and remonal i [ :
s 4 min
Subtetal
| Lz Chamre
PLEASE TNCLUDE TAYX O% ATL OODERS. 1isim

SEE FAGE 2 FOR TERMS AND CONDITIONS. Tanal



Grand Hyatt New York

Electrical and Banner Services Request Form

Service Order Information

Ln Ja bl b2 =

=

B.
2.

Payment information for service mmst accompany service request.

Late payment iz r2ceived shall dstemine the penslty gate of 37500

Incomplsts information regsding hook-up of powsl faguirement will dalay poocsssine

Booth numbanz) must be idantifiad on face of form

If third party bdlling iz reguired, sardice comtract mustincluds company nama cfo dizplay howsa. Dizplay housa and
addrezs and contact neme must be indicated om z2srvice contract. Payment Policy will apply.

Cradit will ot e given for alacrical zarvice installed and not weed. Services cancallad priod to installation will be subject
to cancallation fes of 25% of balancs

Claims will not be considarad unless filed by exhibitor prios to closs of egposition at the Hyatt sarvice desk. Non-receipt
of sarvice mustbe 1=portad to the Hyatt prior to close of the day for verification and considerastion.

Unpaid balancs: are subject to past dus penaltiss

Poetemead check: will b2 subject to a 52500 fe2 plus 2 350,00 late f2a.

Imporiant Rules and Rerulations

1.

[3N]

Ln Ja L

=3

10.
11.

¥o ome other than the Hyaftt alsctricians can maks any slactrical connections of install’rsmoeors cabla of fixturss. Pleazs
consult the Hyaftt personmal for additionsl information.

Unlazz othersize noted, all matsrisl and sguipment fismdizhed by the Hyatt for ssreices shsall remasin the property of the
Hyait and zhall be rsmovad only by the Hyait at the closins.

Permanant building utility owtlstz = not part of the booth spacs and are not to be wead by sxhibitors

Tz2 of opan clip sodksts, latex of lamp cond wire, duplex of triplex attachment plugs in exhibits is prohibited

All exhititors" cords must be of threswied type. All exposed noncument-carrying metsl parts of fixed sguipment which
a2 lisbla to be enarpized, shall be sroundad,

All alactrical sguipment must be properly tazead and wired with complste information as to type of cument, voltass, phass,
cvcla, homspower, Sic

Elactrical powsr for lights and dizplays will be tumed on one houwr priod to show opsning and twmad off at show closine.
Unlazz otherrize diractad, the Hyatt installsrs are authorized to cut floor covearine: to pemit installation of sareica:.

For voltaze flucteations of powar failurs the Hyatt is not responsibls for tempossry conditions.

All alactrical zapvice commactions {110 V) includs 2 fomala outlats.

A standby alactrician iz reguirsd (for reguests of 20amp:s or moes) during sst-up, tesrdown, and aches] svant timas, Sas
undar “Spacial Ttems™ on frst page for labog chargss.

Voltare Beguirements

Altzpating . qumrent. pnly.  (Cument gvailsble, singls phass &0 opde appromimataly 115 Volts, single phass &) orcle
gppromimately 208 Volts, 3 phass #0 opde appromimataly 220 Voltz.) Pleaze indicats amparss per phase leg; voltazs, and
numbsr of phasa raquired. All prices for equipment and labog guoted are subject to changs.

Signs and Banmery
Tha Hotal 1=zapves the right to appoove all zign: and bannars, All zigns must be professionally printsd.
Asranmement: must be mads in advanos zince it is reguirsd that Union carpenters hang all beanmers. Idadlly, moss
than one wask's notice should be providad. At no time ae attachments of any zort permitted on walls, pillars, glass,
atc. Thiz includs: the weass of tapes, tacks, Valoo, etc. Should vour clisnt nesd 3 bannsr hung, srangsments mupst
b2 mads in advance with the Catering, Sales or Convention Services hlanassr to utilize a Hotel Carpentsr. Theis
will be a 325000 charga plus applicable tax, posted to the sroup’s mastsr acoount for each banner hung when done
20 betwesn the bours of Tam and 3pm. In the event that the wodk nesds to be performed outsids of thess houwrs, the
525000 par banner charge will still apply, with a minimuem chargs of 3750.00. Pips and draps must be rented to
hang banners,



Grand Hyatt New York

Electrical and Banner Services Request Form

Liability and Insurance

The Grand Hyatt New York will not be responsible for any imjury, loss or damage that may cocur to the exhibitor,
the exhibitor's emplovees or properiy om both or to amy other person, prior during, or subsequent to the period

covered by the exhibit comtract, provided said imjury, loss or damage is not cansed by the hotel Each exhibitor

expressly releases the botel from such lisbilites and agrees to indemmify the botel agaimst any and all claims for
such imjury, loss or damage.

Exhibitors who wish to carry insurance on their exhibits mmst place it at their own expense.
All termes, comditions, rules, reenlations and pricing are non-negotiable.

I have read, undersioed and I agree to all of the above,

Sigmamre:

Dhate:




COMMUNICATIONS REQUISITION FORM

GRAND|HYATT

MEW YOREK

Mame: Company:

Address: CityState/Tip:
Fhome: Email:
EventExhibit Name: EventExhibit Drafes:

Phone Line Pricing Struciure

Liem

Cosi Per Liem

Quantity

B Lime: Omitside 7-Digit Lime - Local Access Cnby S25000:0
B Line: Cutside T-Dizit Line - Local & Long Distance S2E0.00
Polycom: Curside 7-Digit Line - Local Access Coly SIS0
FPolyocom: Cratside 7-Dhzit Lins - Local & Long Distance 350000
C Line: FT-11 Jack for Conpaser Hook-up - Local Access Culy S2E000
C Lime: FJ-11 Tack far_(u:-m;mzr Z—Zu:-nb_:-@-bxﬂ..‘i::_mgjlame S25000:0
IS]EHII_:im lnshllaliun:. $600.00

IS0 Specific Equipment to be provided by clisnt
ISDN Line - Draily Charge S0

Pricing above is exclnsive gf calls made

(Billed ar ATET oparator axsisfed raies)

Phone Call Pricing Structure

Quantity Item Cost
Local, 8300 and Collect Calls - First 30 AMinutes £1.50
Local, 8300 and Collect Calls - Each Additional Minmte 010
Long distance call - Conmection Cost 5075
{Billed ar AT&T operator arsisted raves) o
Long distance call - Per Minuote $0.75

{Billed af AT&T aparator axsisfed rades) )
International call - Connection Cost $1 50

(Billed ar ATET oparator axsisred raes) )
International call - Per Minute 50,60

*tdmy line natallations bgfore or qiter the Techmician hours of 7am-4pm
(Mow-Frahwill be charged an ovartime fee; 5200 per hour. fon Weekends
iter G weekdays thare i o minimon of 4 howrs, )

Internet Pricing Structure
Quantity Item Cost
‘El.irdtjss Intermet - Ower 40 msers £ 000,00
Cost iz par foor per day ’
Ha:d “]J're Intermet S450.00
Cosr i pew ling pov day




Mailroom Services Request Form

CRANDIHYATT

HEW YOREK

Group Information

Gronp/Exhibit Mame: Groagy Exhibit Daies:

Incoming Packages/Boxes/Crates/Containers
Item

Letters’Envelopes - All carriers

Cost Per Item

5.0

One to Five Poands S13.00

Six to Twenty Pounds 51104
Twenty-Cne to Forty Pounds 33,00
Forty-One to Filty Pounds S55.00
Filty-Ome Pounds and Up SEL00
Pallet and’or Skid F1HE 00
Breakdown of Palkt - per item S12.00

Outgoing Packages/Boxes Crates/Containers
Item

Cost Per Item
Letters’'Envelopes - All carriers

F5.0

Ume to Twenty Pounds S15.00

Twenty-Cme and Up S25.00
Pallet and/or Skid

Charged per piece by Weight

Postage
Item Cost Per Item
Letter Postape - UISA S4%.00
Letier Postage - Inle rnationsl £1.15
Post Card Postage - USA B35
Post Card Postage - Inke rmiations] £1.15

All priciag iz plus applicakle iares

Payment Information - Credit Card
= Master Card

= Visa
= Amex

(& copy of the fromt and back of Credit Card must be included with this form)

Signature:
Hilling A ddress: City State Fip
Tebe phavme: Fa: (I Site Contact;

PLA LR BEFUIRES OF (APEIATHEN
Mionday throegh Fridny- Sam o 10pm
Sxmday Sumndsy 7am ic 7pm



PACKING SLIP FOR EVENT BOXES/PACKAGES W/ EXHIBITORS:

SHIP TO:

Grand Hyatt New York
109 East 42nd Street
New York, NY 10017

Event Name:

Event Date:

Booth/Table #:

Exhibit Contact:

Hotel Contact:




GRAND| HYATT

LOADING DOCK INSTRUCTIONS

The directions to the loading dock are the following;:

At Depew Place, which is off 45th Street Between Vanderbilt and Lexington Ave-
nues

Best Directional Route: Take Lexington Ave to 45th Street and make a right. Make
your first left, Depew Place, which is located directly under the Park Avenue Ramp.

Security Procedure: NYPD monitors the deliveries and you may only use Depew
Place loading dock if you have commercial plates.

Truck Size Restrictions
Truck should be no larger than 24 feet long and 12 feet high MAX

All freight deliveries will require a receiving appointment. 24 hours notification is
necessary.

The loading dock hours are 7:00AM to 3:00PM, Monday thru Friday and on Satur-
days on special request.

Please feel free to contact the Purchasing Department at 646-213-6790 if you have
any questions.



F:‘.REDIT CARD AUTHORIZATION FORM

Hotel: -

*Hyait FPlace and HYATT house properties do not accept this form.

Individual/Business/Group or Event Name:

Reservation Confirmation Humber:

Arrival or Event Date(s):

Credit Card Billing Address:

City / State [ Zip | Country:

Contact Phone Humber: Contact Email Address: .

| hereby authorize the following charges to be applied to the following credit card.
Check all that apply:

| Room & Tax Only Specific Incidentals | Gift Cerificate [ All Stay Charges
Food & Beverage All Banguet Charges Guest Amenity Other - see comments
All Incidentals Reszort Services Fee FParking

| hereby authorize the following amount be applied to the
credit card (applicable sales tax and service charges may apply):

* A service charge of 1.5% will be applied when using this form for Hyaill hofels in Ausiralia
(excluding Park Hyaff Sydney)

Comments:

The credit card lizsted below may be billed for the estimated charges Ten (10) days prior to eventreservation date.

Credit Card Humber: Hame on Card:
Expiration Date: Cardholder Phone #:
Signature of Card Holder: Current Date | 1N4M15

By submitting this form and any supporting documents, | confirmn that | have read and agreed to the use of the personal information
| am giving you in accordance with your Global Privacy Policy for Guests, which is avalable at privacy.hyatt.com

Please fax this completed form to:

Hotel Fax £:

Please transmit this form at least 72 hours prior to your planned arrival in order to ensure your request is processed.
For a kst of all hotels and their contact mformation. please visit:  hitpoivww hyatt comhyatt'site-map. |
All mformation = kept confidential and used only for e purposes as noted abowe.

AEKE HYATT® : | :—"I 5




